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LAVANEDON PARISH COUNCIL 

THE ROLE OF THE PARISH COUNCIL AND COUNCILLORS 

 

Adopted by the Parish Council at its meeting on 8th September 2025 

 

Role of the Parish Council 

The Parish Council is the first tier of local government and represents the interests of the 

community at a local level. Its primary role is to work on behalf of residents to: 

• Identify and address local needs, priorities, and concerns. 

• Protect and enhance the parish environment and facilities. 

• Provide, manage, or contribute to local services and amenities. 

• Represent parish views to higher tiers of government and other bodies. 

• striving to improve quality of life in the parish. 

 

The Parish Council operates within its statutory powers and duties, set out in legislation, and 

is funded primarily through the precept (a small portion of local council tax). 

 

How the Council Works 

• Lavendon Parish Council has monthly meetings, always the 2nd Monday of the 

month (except August). 

• Agendas and minutes of meetings are published on the Parish Council’s website. 

• The Chair leads meetings and represents the Parish Council at official events. 

• Committees or working groups may be formed for specific projects. 

• All Councillors have equal voting rights (except the Chair’s casting vote when needed) 

• Residents are welcome to attend Parish Council meetings. There is a 15-minute 

session on the agenda for members of the public to speak. 

 

Responsibilities of Parish Councillors 

Parish Councillors are volunteers who are either elected or co-opted onto the Parish Council, 

once elected Councillors serve for a period of 4 years. Lavendon has eight Councillors 

representing the village. Councillors: 
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1. Represent the Community 

o Act as a voice for local residents. 

o Listen to and understand local concerns, bringing these to Parish Council 

discussions. 

 

2. Decision-Making 

o Attend Parish Council meetings and contribute to debates. 

o Vote on proposals, budgets, and policies. 

o Help set priorities for the parish. 

 

3. Stewardship of Resources 

o Approve and monitor the annual budget and spending. 

o Ensure Parish funds are used lawfully and responsibly. 

o Safeguard Parish Council assets, land, and facilities. 

 

4. Planning and Policy Decisions 

o Review and comment on planning applications affecting the parish. 

o Contribute to neighbourhood plans or other policy initiatives. 

o Shape and approve Parish Council policies, strategies, and projects. 

 

5. Community Engagement 

o Attend parish events and activities. 

o Keep residents informed about Parish Council decisions and initiatives. 

 

6. Standards and Conduct 

o Follow the Code of Conduct for Councillors. 

o Declare interests where relevant. 

o Maintain integrity, openness, and accountability in all Parish Council matters. 
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Chairman 

The Chairman is elected by the members of the Parish Council at the Annual Parish Council 

meeting and serves for twelve months. The Chairman’s main role is to run Parish Council 

meetings. 

The Chairman is responsible for ensuring that effective and lawful decisions are taken at 

meetings of the Parish Council and assisted by the Clerk, guides activities by managing the 

meetings of the Parish Council.  

The Chairman has a casting vote. His/her first vote is a personal vote as a member of the 

Parish Council. If there is a tied vote, the Chairman can have a second, casting vote. The 

Chairman cannot legally make a decision on behalf of the Parish Council. 

 

Staff 

Lavendon Parish Council employs one staff member based at the Pavilion, who serves as the 

Clerk/Responsible Financial Officer (RFO). The Clerk is the Parish Council’s principal advisor 

and Responsible Financial Officer, ensuring that Parish Council’s lawful instructions relating 

to its duties and functions as a Local Authority are properly carried out.  

 

 

 


