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Minutes of the Annual Assembly of Lavendon Parish Council held at The Pavilion on Monday 19th May 2025 at 
19:30pm 
                       

Present: -  
Cllr Michael Chapman 
Cllr Gary Manning  
Cllr Louise MacKenzie - Chair 
Cllr Michelle Ramsden 
Cllr Alex Mountcastle  
 
Ward Cllr Keith Mclean 
 
Pam Ayres – Clerk 

 

Welcome by the Chair – The Chair welcomed those present to the meeting. 

 
Meeting commenced at 19:30 

 
1.    To accept apologies for Absence: - 

Apologies were received from: - Cllr Martino Ginepro, Ward Cllr Peter Geary and PCSO Arlene 
Ormston. 

 

2.    Declarations of Interest in items on the agenda 
There were no declarations of interest. 
 

3. Public questions, comments, or representations 
 There were 3 members of the public present. 

  
The Clerk, welcomed Mr Tom Williams to the meeting, noting that he had expressed an interest in 
becoming a Councillor.  

Two residents attended the meeting to receive an update on flooding. Specifically, they enquired 
whether there had been any response from MKCC following the Village Flood Meeting regarding the 
cleaning of drains. 
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The Clerk reported that she had received an interim response, indicating that the matter is currently 
under review. It was agreed that the Clerk would follow up with MKCC for a further update. 

The residents also noted that some hedges and ditches along Castle Road had recently been cut back 
and cleared. In light of ongoing flooding concerns, it was suggested that similar maintenance should be 
carried out more widely around the village. 

The Clerk explained that the recent work had been carried out after the landowner was served a notice 
by MKCC. She added that she had contacted MKCC to enquire whether any other notices had been 
issued and was currently awaiting a response. It was agreed that the Clerk would follow up with MKCC 
to enquire about the possibility of clearing other hedges and ditches around the village. 

4. To elect the Chairman of the Parish Council and to receive the Chairman’s Declaration 
of Acceptance of Office  
It was proposed by Cllr Alex Mountcastle and seconded by Cllr Michelle Ramsden that Cllr Louise 
MacKenzie be re-elected as Chairman. Cllr Louise MacKenzie accepted the proposal and duly signed the 
declaration of acceptance of office. 

 
5. To elect the Vice Chairman and to receive the Vice Chairman’s Declaration of 

Acceptance of Office 
It was proposed by Cllr Louise MacKenzie and seconded by Cllr Michael Chapman that Cllr Gary Manning 
be reelected as Vice Chairman. Cllr Gary Manning accepted the proposal and duly signed the declaration 
of acceptance of office. 

 
5.1 Councillor Vacancies 
 There are currently 2 vacancies for Parish Councillors.  
 

6. To appoint Portfolio Holders to oversee:  
 

• Allotments  
Cllr Alex Mountcastle was appointed as Portfolio Holder for the allotments. 

 

• Ground Maintenance  
Cllr Martino Ginepro was appointed as Portfolio Holder for ground maintenance. 
 

• Social Media & Digital Communication  
Cllr Gary Manning was appointed as Portfolio Holder for social media and digital Communication. 
 

• Cemetery  
Cllr Martino Ginepro was appointed as Portfolio Holder for the Cemetery. 

 

• Finance  
Cllr Michelle Ramsden was appointed as Portfolio Holder for Finance. 
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• Community Litter Picking   
Cllr Michel Chapman was appointed as portfolio holder for Community Litter picking. 
 

 

7. To appoint Parish Council representative(s) to attend   

• Village Hall Committee meetings  
Cllr Michael Chapman was appointed to represent the Parish Council at Village Hall Committee 
meetings. 
 

• North East Rural Community Forum meetings   
Cllr Alex Mountcastle was appointed the representative to attend the North East Rural Community 
Forum meetings. Cllr Louise MacKenzie to act as deputy. 
 

• Parish Forum meetings 
Cllr Louise MacKenzie was appointed the representative to attend the Parish Forum meetings.        

 

8.      To review and adopt Policies and Procedures: 
The following Policies and Procedures circulated prior to the meeting were reviewed.  

• Standing Orders 

• Code of Conduct 

• Financial Regulations 

• Information & Data Protection 
 
All Cllrs voted in favour of adopting the above policies and procedures. 
 
Resolved: That the policies and procedures listed above be adopted. 

 

9.    To review the asset register and agree amendments 
The Asset Register, which had been circulated prior to the meeting, was reviewed. The proposed 
amendments, which included the addition of picnic benches at the play park and the transfer of land at 
Harrold Road, were approved.  

          
  Resolved: That the amendments to the Asset Register be approved. 

 
10. To approve, and the Chair to sign as a correct record, the MINUTES OF THE PARISH 

COUNCIL MEETING held on 14th April 2025. 
 
Resolved: That the Minutes of the Meeting held on 14th April 2025 be approved and signed as a correct 
record.   

 

11.       To receive PCSO’s Report 
PCSO Arlene Ormston was unable to attend the meeting but provided the following crime report for the 
period 14/04/2025 – 18/05/2025. 
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   Crime Report Incidents in Lavendon – 14/04/2025 – 18/05/2025 
 

ASB personal and community April 2025 

Harassment between (personal) May 2025 

Drunk driver May 2025 

 
   

Other Incidents not crime related in Lavendon  
 
Suspicious persons taking photos of houses – The Glebe, Lavendon 

April 2025 

  

 

Other Incidents in surrounding villages 
Theft out of motor vehicles – Newport Pagnell 

Break into garage at (BP) Welcome Break, Warrington 

Theft of quad bikes 

Drones flying over farms 

Black bag of bunny rabbits found shot and dumped in Filgrave 

 
  

Any Other Business 
Next Rural East Community Forum – Tuesday 17th June 2025 at 7 pm in Astwood village hall 

 
 

 12 Ward Councillors Report 

  Ward Cllr Keith McLean’s report included the following items: - 
  

12.1    MKCC – Changes to Call-In Rights 
Cllr Keith Mclean provided an update on recent constitutional changes in MKCC. These changes, 
introduced at short notice, remove the right of parish councils to independently call in executive 
decisions. These changes will also affect Ward Cllrs.  

  

13. Finance   
  
13.1 To receive the Clerk’s financial report for the period 1st – 30th April 2025 

Resolved: That the schedule of receipts and payments made during the period 1st – 30th April 2025 as 
circulated, be approved.  

 
13.2 To appoint accounts scrutineer  

Resolved: That Cllr Louise MacKenzie be appointed as accounts scrutineer. Going forward, this will be 
done on a rota basis. 

   
13.3 Purchases for approval 

The following items were put forward for approval: 
 
13.3.1 Charging Point - Painted yellow line  
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The Clerk provided the meeting with details of a quote obtained for painting yellow lines around the EV 
charging point at the Pavilion. 
Two options were presented: 
• Semi-permanent paint: £100.00 + VAT, with an expected lifespan of up to 2 years. 
• Permanent paint: £800 + VAT, with an expected lifespan of 5–6 years. 

 
After discussion, it was unanimously agreed to proceed with the semi-permanent paint option, as it 
was considered the most cost effective choice. 

 
 Resolved: To accept the quote for the semi permanent option at a cost of £100 + VAT and for the work 

to go ahead. 
 

13.3.2. Solar batteries 
The meeting considered the quote from LECTEC Ltd to force charge the existing batteries at a cost of 
£242.25 + VAT. 
 
After discussion, it was agreed to accept the quote for force charging the batteries, subject to first 
confirming with the supplier whether, in the event the force charge is unsuccessful, the cost of the 
work could be deducted from the price of a replacement system. If the supplier agrees, the work will 
proceed on that basis; if not, the original quote will still be accepted, and the work will go ahead. 
 
Resolved: To accept the quote for force charging the batteries, subject to confirming whether the cost 
can be deducted from the price of a replacement system if the charge fails. 
 

13.3.3 CCTV Camera Installation 
The meeting was provided details of a quote for the installation of an additional CCTV camera at the 
Pavilion. This follows the recent upgrade of the existing CCTV system. The quoted price for the 
installation was £100.00. After discussion, it was agreed to accept the quote and proceed with the 
installation. 
 
Resolved: To accept the quote and proceed with the installation of an extra CCTV camera. 
 

13.3.4 Skip for allotment 
Cllr Mountcastle brought up the need to hire a skip for the allotment, as there is quite a bit of rubbish 
that needs clearing. The estimated cost was between £250 and £350. Following a discussion, it was 
agreed that the skip hire should be approved. 
 
Resolved: To approve the hire of a skip for the allotments. 
 

13.4 Internal Audit Reports: 2024/2025 Financial Statements  
The Clerk/Responsible Finance Officer reported that the financial accounts for the financial year 
2024/2025 had been subject to Internal Audit. The Internal Audit Report which had been circulated 
prior to the meeting confirmed that the financial position is correctly stated and that the Parish Council 
meets the various legislative and other standards required of it.  
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The Internal Audit Report also represents a specific section of the Annual Governance and 
Accountability Return (AGAR), which records the objectives of internal control, and the internal audit 
conclusions following the independent audit process. 
 
It was noted that the internal auditor had signed the Annual Internal Audit Report of the AGAR 
confirming that information was presented in a clear format and there were no issues to report. 
 

13.5 Annual Governance and Accountability Return 2024/25 
 

13.5.1 Annual Governance Statement 2024/25 – Section 1  
Parish Councillors were asked to review and consider the Annual Governance Statement for the year 
2024-25. Councillors were reminded of their responsibility to ensure that effective internal control 
arrangements are in place, including those related to the preparation of the accounting statements. 
Each relevant section of the Governance Statement was considered, and Councillors confirmed their 
compliance by answering “Yes” where appropriate. 

 
Resolved: That the Annual Governance Statement for 2024/25 be approved. 
The Chair, Cllr Louise MacKenzie, and the Clerk duly signed Section 1 of the Annual Governance 
Statement for 2024/25. 

13.5.2 Accounting Statements 2024/25 – Section 2 
The meeting reviewed the Accounting Statements for the financial year ending 31 March 2025, which 
had been circulated in advance. The statements reported a year end balance of £142,006 compared to 
the balance brought forward as of 31 March 2024, which was £128,974. These statements constitute 
Section 2 of the AGAR. Key year on year variances were highlighted and appropriately explained during 
the meeting. 

 
Resolved: That the Accounting Statements for 2024/25 be approved. The Chair, Cllr Louise MacKenzie 
duly signed Section 2 of the Annual Governance and Accountability Return. 

13.5.3 Adoption of Notice of Public Rights  
Smaller authorities are required, in accordance with Regulation 15(2) of the Accounts & Audit 
Regulations 2015, to make available the financial statements and other documents for public 
inspection for a period of 30 working days which must include the first 10 working days of July and, as 
such, it has been determined that the notice of the period for the exercise of public rights must be 
displayed from 9th June 2025 to 19th July 2025. Arrangements for the public inspection would, 
therefore, been made in line with these timescales.  

 
Resolved: The financial statements and associated documents will be made available for public 
inspection from 9th June to 18th July 2025. 

 

14.  To receive Clerk’s Report 
 

14.1 Old School - Update 
The Clerk reported that, in accordance with the decision made at the previous meeting, a solicitor had 
been formally instructed to proceed with the preparation of the revisionary lease. 
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14.2 Allotment - Update 

The Clerk informed the meeting that there were currently four vacant allotment plots available. 
 

14.3 MK City Plan 2050  
MKCC are hosting an in person information session at 19.00 on 10 September, which will cover details 
about the final draft of the MK City Plan and its consultation. The final draft MK City Plan 2050 will be 
published for consultation for six weeks starting in September. 
 

14.4 Changing Because We Have To 
MKCC is launching a new strategy called Changing because we have to for managing the continuing 
financial pressure it faces. MKCC are planning to take a decision to adopt it on 3 June and following 
that it aims to start developing detailed budget plans, including savings proposals for 2026. Comments 
on the strategy, should be emailed to  change@milton-keynes.gov.uk by 14 May. 

 

14.5 Brickhill Neighbourhood Development Plan 
Brickhill Parish Council have submitted their Neighbourhood Development Plan to Bedford Borough 
Council.  

 
The submission plan and supporting documents are available to view on the Council’s website at: 
www.bedford.gov.uk/neighbourhoodplanning.  

 
Representations must be made in writing (preferably using the consultation form provided on the 
website) and can be: 

• emailed to: planningforthefuture@bedford.gov.uk; or 

• Posted to: Planning Policy Team, Bedford Borough Council, Borough Hall, Cauldwell Street, 
Bedford, MK42 9AP.  

 
Any representations may include a request to be notified of Bedford Borough Council’s decision under 
Regulation 19 (Decision on a plan proposal) in relation to the submitted neighbourhood development 
plan. All representations must be received by 5pm on 20 June 2025. 

 
14.6 Boroughwide Street Trading Consent  

MKCC have received an application from Marie’s Ices for 1 ice cream van to trade Boroughwide 
Monday to Sunday 15:00 to 18:00. 

   

15.  Specific Agenda items 

 
15.1 To finalise arrangements for the Annual Parish Meeting – 20th May 2025 
 Arrangements for the Annual Parish meeting were discussed and agreed. 
 
15.2 Preschool - Update 

Cllr Louise MacKenzie gave an update on the ongoing discussions with the Preschool regarding the 
draft lease agreement. She informed the meeting that a further response from them was anticipated 
and confirmed she would follow up accordingly. 

  

https://links-1.govdelivery.com/CL0/https:%2F%2Fcontent.govdelivery.com%2Fattachments%2FUKMK%2F2025%2F04%2F24%2Ffile_attachments%2F3239474%2FChanging%2520because%2520we%2520have%2520to%2520Final%2520Draft.pdf/1/010001966c9e3c9e-7b0e8772-90ce-4a50-9ebe-1ba296288feb-000000/b7pko2KQQBe7sLuIRG2AsfF-ml0PjR3ZKXcVZbLBVoE=402
mailto:change@milton-keynes.gov.uk
http://www.bedford.gov.uk/neighbourhoodplanning
mailto:planningforthefuture@bedford.gov.uk
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16. Planning Applications - Updates on existing applications 
 
16.1 ENF/2025/0140 - Unauthorised garage conversion to create a one bedroom annex and demolition of 

existing front porch to replace with a new front porch at: 35 Olney Road, Lavendon, MK46 4EU. 
 

16.2 PLN/2025/0374 - Demolition of existing single storey rear extension and erection of a two storey rear 
extension at 36 Olney Road, Lavendon, MK46 4ET. Permission refused. 

 
16.3 PLN/2025/0283 - Advertisement consent for 1x externally illuminated fascia sign and 5x non-illuminated 

window prints at Lavendon post Office & Stores, 15 High Street, Lavendon MK46 4EX. Permission 
granted subject to conditions. 

 
16.4 PLN/2025/0266 - The installation of an external ramp and installation of new front door, windows and 

security shutter. Replacement of external fascia sign and window prints at Lavendon Post Office & Stores, 
15 High Street, Lavendon, MK46 4EX. Permission granted subject to conditions.  

 

17. Parish related matters 

 
17.1 Start time of future meetings 

Cllr Alex Mountcastle proposed that future meetings commence at the slightly earlier time of 19:00. 
The proposal was agreed upon by all those present. 
 
Resolved: That all future Parish Council meetings start at 19:00. 

   
  

18. Date of next meeting  

 The date of the next meeting was confirmed as Monday 9th June at 19:00 to be held at the Pavilion. 
 
 

The meeting closed at 21:05 
 
 
 
Minutes agreed …………………………………………………………   
 
 
Date …………………………………………………………… 


